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First: CONFIGURE OUTLOOK 

1. Open your employee Outlook 

2. Select the “Home” tab 

3. Open the “Junk” drop down menu 

4. Select “Junk e-mail Options” 

5. Select the tab “Safe Senders” 

6. Click “Add” 

7. Enter “@supersaas.com” 

8. Click “OK” until all dialog boxes 

close 

9. COMPLETE 

Step 2: CREATE LOGIN 

1. Visit www.supersaas.com/schedule/
HSDTek/Technology 

2. Select “Create a New User Account” 

3. Fill out your information and submit 

4. Check your e-mail for the confirmation 
link 

5. Follow the link 

6. COMPLETE 
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Step 3: SCHEDULING 

1. Visit www.supersaas.com/
schedule/HSDTek/Technology 

2. Login using your @hsd36 email 

3. Select the technology you would 

like  to reserve 

4. Select a Date and Time 

5. Enter the Required information 

6. Check whether or not you would like e-mail confirmation 

7. COMPLETE 

(note: please indicate where you will leave the technology after your reserva-

tion so that the next person knows where to find it)  
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